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UY BANNHANDAN  CONG HOA XA HQI CHU NGHIA VIET NAM

XA TUNG ANH DPoc lap - Tw do - Hanh phuc
$6: 230 /HD -UBND Tiing Anh, ngay25 thang 10 nam 2024
HUONG DAN

Té chirc Pai hi thon nhiém ky 2024 — 2027

Cian ctr phap 1énh s 34/2007/PLUBTVQHI11; Nghi quyét lién tich sd
09/2008/NQLT-CP-UBMTTQVN ngay 17/4/2008 cua Chinh phii va Uy ban Mit
tran T6 quéc Viét Nam;

Can ctr Thong tu s6 04/2012/TT-BNV ngay 31/8/2012 ctia B Noi vu hudng
dan vé td chirc va hoat dong cua thon, td dan phé; Thong tu s6 14/2018/TT-BNV
ngay 03/12/2018 cuia B No1 vu hudng dan stra d6i, bd sung mot s6 didu cua
Thong tu s6 04/2012/TT-BNV;

Can ct Nghi dinh s6 59/2023/ND-CP, ngay 14/8/2023 cta Chinh phii quy
dinh chi ti€t mot s6 diéu cua Luat Thuc hién dan chit ¢ co s6.

Can ctir Quyét dinh s6 17/2013/QD/UBND ngay 22/04/2013 ctia UBND tinh
Ha Tinh vé viéc ban hanh quy ché t6 chic va hoat dong cta thon, t dan phd trén
dia ban tinh Ha Tinh.

Nghi quyét 111/2023/NQ-HDND ngay 22/9/2023 ciia HDND tinh Ha Tinh
Nghi quyét Quy dinh chirc danh, mirc phu cap va kiém nhiém chtc danh nguoi
hoat dong khong chuyén trach ¢ cip x4, & thon, to dan phd; mirc khoan kinh phi
hoat dong cua t6 churc chinh tri - x3 hoi & cép x4; muc ho trg hang thang va murc
phu cip kiém nhiém cta nguoi truc tiép tham gia hoat dong ¢ thon, to dan phd va
mtc phu cdp d6i voi mot sd chie danh khéc trén dia ban tinh Ha Tinh;

Can ctr huéng dan sé 3380/HD-UBND ngay 21/10/2024 ciia UBND huyén
Ptc Tho Hudng dan Quy trinh bau cir, cho théi lam trudng thén, TH trudng to
dan phd.

Cian cir K& hoach s6 75-KH/PU ngay 16/9/2024 ctia Pang uy xi Tung
Anh, Ké hoach Pai hoi chi bd nhiém ky 2024-2027;

Cin ctr Quyét dinh s6 01/2023/QD-UBND ngay 25/08/2023 ctia UBND xa
Tung Anh vé Ban hanh Quy ché thuc hién dan chu ¢ xa Tung Anh; UBND xi
huéng dan t6 chirc Pai hoi thén nhiém ky 2024 — 2027 nhu sau:

I. Muc dich, yéu ciu

1. Muc dich

Pai hoi thon nhiém ky 2024 — 2027 nham tong két danh gia két qua to chirc
thuc hién ké hoach phat trién kinh té, van hoa xa hoi, an ninh trat tv ATXH, xay
dung Nong thén méi ma nghi quyét Pai hoi chi bd, Nghi quyét Dai hoi thon
nhiém ky 2022 — 2024 dé ra va bau thon truong nhiém ky 2024-2027.
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Phét dong phong trao thi dua ctia ban cong tic Mt tran cac doan thé va toan
thé nhan dan thyc hién tt nghi quyét cua Pang cac cép va cac nhiém vu chinh tri
cua thon nhiém ky 2024-2027.

2. Yéu ciu

DPai hoi thon nhiém ky 2024 — 2027 duogc td chirc sau Pai hoi chi bd, dam
bao su lanh dao cua chi bd va thuc hién ding theo quy trinh huéng dan cua
UBND xa, Pai hoi phai co it nhat 50 % cu tri dai dién ho gia dinh tham du.

Noi1 dung bao céo téng két tai Pai hoi can néu 1én cu thé nhiing két qua
thanh tich néi bat trong nhiém ky qua, déng thoi chi ra nhitng ton tai yéu kém, dé
tim ra nguyén nhan va bai hoc kinh nghiém cho nhiém ky toi, dé ra phuong
huéng muc tiéu nhiém vu va cac giai phap dé tap trung lanh dao, chi dao to chuc
thuc hién cta ca nhiém ky 2024 — 2027, déng thoi bau ra thon trudng méi co du
nang lyc trinh d6, kinh nghiém va diéu kién thuc tién dé dam nhan, 1anh dao, chi
dao t6 chirc thuc hién thang loi moi nhiém vu ma Nghi quyét Pai hoi chi bo,
nghi quyét dai hoi thon nhiém ky 2024 — 2027 dé ra

II. S6 hrong, tiéu chuin thon truwéng nhiém ky 2024 — 2027.

Can ctr Thong tu s6 04/2012/TT-BNV ngay 31/8/2012 ciia B6 Noi vu hudng
dan vé t6 chirc va hoat dong cua thon, t6 dan phé; Thong tu s6 14/2018/TT-BNV
ngay 03/12/2018 ciia Bo Noi vu hudng dan stra ddi, bo sung mot sd diéu cia
Thong tu s6 04/2012/TT-BNV.

1. S6 lwgng bau: 01 thon trudng

2. Tiéu chuin thén truéng nhiém ky 2024 — 2027.

Thon truong phai 13 ngudi ¢ ho khau thuong tra va cu tra thudng xuyén &
thon, di 21 tudi tré 1én va khong qua 70 tudi, tét nghiép THPT trd 1én (Truong
hop dic biét do UBND xd xem xét, quyét dinh) c6 du stc khoe dam nhan nhiém
vu duoc giao, nhiét tinh va ¢o tinh than trach nhiém trong cong tic, c6 pham chat
chinh tri va dao duc tot, duoc nhan dan tin nhiém, ban than va gia dinh guong
mau thue hién duong 16, chu trwong ciia Pang, chinh sach phap luat cua Nha
nudc va cac quy dinh cia dia phuong, ¢ kién thirc van hoa, nang luc va phuong
phap van dong, td chirc nhan dan thuc hién tot cac cong viéc tu quan cua cong
d6ng dan cu va cong viéc cua cap trén giao.

IT1. Chwong trinh Pai hgi thon

1. Piém danh, 6n dinh t6 chuc

2. Tru bi chu tich doan, thu ky doan

3. Chao co, quéc ca

4. Khai mac dai hoi va Gidi thiéu dai biéu 1én ting hoa chic mimg DH.

5. Béo céo tong két cong tac thon nhiém ky 2022 — 2024, phuong huéng
nhiém vu nhiém ky 2024 — 2027. Béo céo kiém diém cta Can su thon nhiém ky
2022 — 2024

6. Thao luan:



+ Piéu hanh thao luin

+Y kién phat biéu cua dai biéu

7. Bau thon trudng nhiém ky 2024 — 2027

8. Thon trudng nhiém ky méi 1én nhan nhiém vu.

9. Tang qua cam on d/c thon trudng khong tai cir ( Néu thay dbi nhan su )
10. Thong qua nghi quyét Pai hoi

11. B& mac dai hoi

12. Vui lién hoan ( néu c6)

IV. Quy trinh t6 chirc Pai hoi thon

1. Cong tic chuin bi dai hdi

1.1. Trude 05 ngay t6 chirc Pai hoi thon, thon trudng t6 chirc hoi nghi thon
dé bao cao kinh té cong khai cac khoan thu - chi tai chinh thon, cac khoan phai
thu phai tra ciia thon nhiém ky 2022 — 2024 ddng thoi bao cao ké hoach to chic
Pai hoi thon, bau thon truong nhiém ky 2024 — 2027 dé nhan dan biét va thuc
hién day du.

1.2. Thén trudng chiu trach nhiém viét dy thao bao cio tong két cong tac
thon nhiém ky 2022 — 2024, phuong hudng nhiém vu nhiém ky 2024 — 2027, ban
tu kiém diém Can su thon nhiém ky 2022 — 2024, phdi hop phan cong cac thanh
vién trong Ban cOng tac mat tran chuan bi cc diéu kién phuc vu DPai hoi.

1.3. Cham nhat 15 ngay truéc ngay Pai hoi Truéng ban cong tic mit tran
thon t6 chtrc hoi nghi Ban coéng tac mat tran hiép thuong, gidi thiéu ngudi ra ing
ctr thon trudng, du kién danh sach ngudi Gmg ctr thon trudng, bao cao voi chi vy,
chi bo dé théng nhat danh sach ngudi ra img cir thon trudng (tir 1 — 2 ngudi)

1.4. Trudc ngay Pai hoi 10 ngay, Ban cong tac mit tran thon thong nhat lap
danh sach t6 bau cir 5 nguoi gui vé UBND x3, dé UBND x4 ra quyét dinh thanh
1ap t6 bau ctr ( gdm t6 trudng 13 trudng ban cong tac mat tran thon, thu ky va cac
thanh vién khéc 1a dai dién mot s6 t6 chirc doan thé, chinh trj, xa hoi va dai dién
cu tri, khong phai 1a nguoi ting cur Trudng thon)

Cac quyét dinh nay phai duoc thong bao dén nhan dan, niém yét tai nha van
hoa & cac thén chdm nhat 7 ngay trudc ngay bau ct.

2. Bau cir thon truéng

2.1. T6 trudng to bau cir doc quyét dinh thanh lap to bau ctr, thong qua
nhiém vy, quyén han ctia to bau ctr, thanh phan ctr tri tham gia bau cu.

2.2 T6 truong to bau cir bao cdo tiéu chuan cua Thon trudng ( theo khodn 2
muc III hiedng dan nay)

2.3 bai di¢n Ban cong tdc mat tran thon gidi thi€u danh sach nhitng nguoi
ra tmg ctr thon truong do ban cong tac mat tran thon dé cir va chi ty chi bo thon
thong nhat theo quy trinh quy dinh tai ( khoan 4 diém A cia muc V) cia huéng
dan nay, tai dai hoi cir tri c6 thé tu Gng cir hodc dé ctr.
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2.4 Pai hoi biéu quyét s6 lugng va danh sach nhimg ngudi tng cir, dé cir
dugc thuc hién bang hinh thirc biéu quyét gio tay va co gid tri khi co trén 50 % sd
cu tri tham du tai dai hoi tan thanh.

2.5 Tién hanh bau thén trudng

- Viéc bau cur thon truong dugc thuc hién bﬁng hinh thtc bo phiéu kin hoac
biéu quyét gio tay (Trudng hop bo phiéu thi phiéu phai dugc dong dau theo miu
cua UBND xa)

- T6 bau cir tién hanh kiém phiéu tai noi bé phiéu ngay sau khi két thuc cudc
b6 phiéu, hodc gio tay, moi dai dién ctr tri khong phai 1a nguoi tmg ctr b mit tai
d6 chtng kién viéc kiém phiéu, biéu quyét.

- Nguoi trang cir thon truong phai dat 50 % sé phiéu bau hop 18 so véi tong
s6 ctr tri dai dién ho gia dinh trong toan thon

- Bién ban kiém phiéu duogc 1ap thanh 3 ban, c¢6 chit ky ctia cac thanh vién t6
bau cir ( theo mau giri kém).

2.6 Viéc cong nhan két qua bau cur

Trong thot han 5 ngay lam viéc, ké tur ngay nhan dugc bao cao cua t6 truong
t6 bau ctr. UBND x4 xem xét, ra quyét dinh cong nhin ngudi tring ctr chirc vu
Thon trudng, thon trudng chinh thire hoat dong theo churc ndng nhiém vu khi co
quyét dinh céng nhan ctia UBND x4.

V. Thoi gian Dai hi thon

Sau Pai héi chi b, td chirc dai hoi thén. Thoi gian td chirc dai hoi thon trong
01 budi (UBND xi duyét va xép lich cu thé cho timg thon). Hoan thanh xong
trude ngay 30/11/2024.
VII. To chirc thye hién
1. Uy ban nhén dan xa chu tri, phdi hop voi Uy ban mit tran t6 quoc xa
chi dao, huéng dan Ban cong tic mit trin cac thon t6 chirc bau cur Truong thon
dam bao yéu cau.
2. Van phong UBND xa
Tham muu xay dyng huéng dan t6 chic Dai hoi thon, Thanh 14p ban chi
dao va phan cong trach nhiém cho cac thanh vién, theo doi, don dbc thuc hién
Dai hoi thon theo ding thoi gian va quy trinh.
3. Van hoa - xa hoi
Phéi hop véi cac ban, nganh cé lién quan hudng din cong tac thong tin,
tuyén truyén trén cac phuong tién thong tin va truc quan tai nha van héa céac thon.
Thue hién tuyén truyén trén hé thong truyén thanh cua x4, trén cong thong
tin dién tir, huéng dan cac thon phat trén hé thdng loa phat thanh cua thon dé
tuyén truyén kip thoi nhitng noéi dung hudng vé Dai hoi thon.
4. Tai chinh - ké toan
Tham muu lap du tri kinh phi va huéng dan thanh quyét toan kinh phi
phuc vu Dai héi nhiém ky 2024-2027, theo dling quy dinh.



5

Tham muu kiém ké tai san, quy tién mit, cong no d6i véi cac thén bau
truong thon maéi (khong tai cir).

5. Cong an xa:

Chi dao t6 ANTT céc thon dam bao ANTT trude va trong qua trinh dién
ra Pai ho1 thon.

6. Uy ban mit tran to qudc va cac to chirc chinh tri - xa hoi

Phdi hop voi Ban cong tac mit tran thon 1am tét cong tac tuyén truyén van
dong nhan dan hiéu biét day du y nghia ctia Pai hoi thén va thuc hién tét quyén
1am chu ctia nhan dan trong viéc bau chon Trudng thon.

7. Cac dong chi trong Ban chi dao, can bd, cong chirc dwoc phin cong
phu trach cac thon

Co trach nhiém giup UBND x3a huéng dan, theo doi, kiém tra viéc thuc
hién thanh cong Pai hd1 thon.

8. Cac thon

Trén co s& hudng dan cua UBND x4, Ban cong tac mat tran, Ban Can sy
thon xay dung ké hoach lich trinh cu thé, phan cong nhiém vu cho c4c ¢ nhan,
chiu trach nhiém, 1ap danh sach td bau cur nop vé UBND x4 theo ding thoi gian
quy dinh, dy thao bao cdo tong két thon nhiém ky 2022 — 2024, phuong hudng
nhiém ky 2024 — 2027, bao cao kiém diém cta can su thon nhiém ky 2022 -2024,
chuan bi cac diéu kién dé t6 chic Dai hoi. Phat dong cac phong trao thi dua df’)ng
tho1 phat dong nhan dan téng don vé sinh duong lang ngd x6m va dac bi¢t cac
truc duong chinh, nha van hoa thon.

Trén day 1a huéng din t6 chirc Dai hoi thon nhiém ky 2024 — 2027. Trong
qua trinh thuc hién c6 gi vudng mic bao cdo vé UBND x3, MTTQ x4 hodc can
bd duoc phan cong phu trach don vi dé duge hudng din va thyc hién dam bao
ding quy dinh./.

Noi nhin: TM. UY BAN NHAN DAN
- TT. Pang iy — HDND (b/c); T roon. CHU TICH
- Chu tich, phé CTUBND =R\ i

- MTTQ, cac nganh, doan thé;
- BT,TT céc thon;
-Luu VT



UY BAN MTTQ XA TUNG ANH CONG HOA XA HQI CHU NGHIA VIET NAM
BAN CTMT THON Doc l1ap — Tw do — Hanh phuc

Ting Anh, ngay ... thang ...... nam 2024

BIEN BAN CUQC HOP

Du kién danh sich nguoi wng cir Truwéng thon
(Nhiém ky 2024-2027)

Hoém nay, vao hdi.....gio......phut,.. .NEAY ... thang ........ nam ...... , tal ...
thon ...., Ban cong tac Mat tran & thon... tién hanh cudc hop du kién danh sach
nguoi tmg cir Trudong thon dé dua ra cude hop cia cong dong dan cu bau ctr
Trudng thon nhiém ky...

1. Thanh phan cudc hop

-Chutri: Ong (ba) ........cevennenn . Chacvu: ...,
- Thanh phan tham du:. ..o,
- SO nguo1 ¢6 mat: ... nguoi, vang........... co 1y do.

2. N§i dung cugc hop

-0Ong (D3) .o Trudng Ban cong tac Mit trdn & thén..... cong bd danh
sach nhirng nguodi dugc Ban cong tac Mat tran & thon .....va dai dién ho gia dinh
gi61 thi€u, nguoi ty tng cir (néu c¢6) Trudng thon nhiém ky...

- Can ct tiéu chuin Trudng thon va diéu kién tmg cir theo quy dinh, quy ché t6
chtrc va hoat dong cua thon.....; cude hop thao luan, nhan xét va 4n dinh danh

sach dy kién nhimg ngudi tng cir Trudng thon.... dé ho gia dinh cua thon...... bau
(c6 danh séch trich ngang kém theo).

Cudc hop két thuc vao lc ..... gid ..... ngdy .... thang ..... nam ...... , o1 dung
cudc hop da duoc 1ap thanh 03 ban cé gia tri phap Iy nhu nhau./.

THU KY CHU TRI
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)



UBND XA TUNG ANH CONG HOA XA HQI CHU NGHIA VIET NAM
THON...ccvvinien vane Poc 1ap - Tw do - Hanh phuc

..., ngay ... thang ... nam ...
BIEN BAN KIEM PHIEU

N 4 U
Hom nay, vao hoi .... gio ..... phtt,.... ngay .... thang ....nam. .. tai......
thon.........ooooennil t6 chirc cudc hop ctia cong dong dan cu vé viéce

L1.ONE (DA) e To truong

2.0N8 (D) vevviieie e Thanh vién
3.0NZ (DA) v Thanh vién
4.0NZ (BA) oonnriiii i Thanh vién
9.0NZ (DA) cvviii i Thanh vién

1. Ong (ba)

Két qua kiém phiéu nhuw sau:

- Tong s6 dai dién ho gia dinh trong todn thon: ............ccoeveeeveeeeennen.

- S6 dai dién ho gia dinh c6 mat tham gia bo phiéu: .................... , chiém ty 16
........... %

-S6 ho gia dinh khong c6 nguoi dai dién thamdu: ..................... , chiém ty 1€
........... %

- S6 phiéu phatra: .................. phiéu

-Sb phiéuthuvé: .................. phiéu

-Séphiéuhop1&: ....coooeiine phiéu

- S6 phiéu khong hop 1¢: .......... phiéu

Két qua cu thé:

1)
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Bién ban kiém phiéu 1ap thanh 03 ban, ¢6 chi ky cua céc thanh vién T kiém
phiéu va 02 nguoi chimg kién viéc kiém phiéu.
TRUONG BAN KIEM PHIEU CAC THANH VIEN BAN KIEM

(Ky va ghi 16 ho tén) PHIEU
(Ky va ghi ro ho tén)

PAI DIEN HOQ GIA PINH CHUNG KIEN
(Ky va ghi ro ho tén)
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CHUONG TRINH NOI DUNG PAT HOI THON ......cccuvuunennn..
NHIEM KY 2024 — 2027

I. Chwong trinh dai hoi

1. Biém danh, 6n dinh t6 chirc (ONg.........veee e, )

2. Tru bi chu tich doan, thu ky doan ( xin y kién cua dai hoi )

3. Chao cd, qUOC €A, ( ONE....neeee e, )

4. Khai mac dai hoi (e ). Gi61 thiéu dai

biéu lén tang hoa chiic ming PH.

5. Bao cao tong két cong tac thon nhiém ky 2022 — 2024, phuong hudng
nhiém vu nhiém ky 2024 —2027. Bao cdo kiém diém ctia Can sy thon nhi¢m ky
2022 — 2024 (ONG..nvieiieiei e, )

6. Thao luan: Diéu hanh thao luan ( Chu tich doan )

+ ¥ kién phat biéu cua dai biéu

7. Poc quyét dinh thanh 1ap T6 bau cir thon trudng nhiém ky 2024 — 2027.
( Chu tich doan )

8. Bau Thon trudng nhiém ky 2024 — 2027 (6 bau ctr)  Béng 2 hinh
thirc, bd phiéu hoac bi¢u quyét do tay

9. Thon trudng nhiém ky méi 1€n nhan nhiém vu. , 7

10.Tang qua cam on d/c thon truong khong tai cir ( Néu thay doi nhan su )

11. Thong qua nghi quyét Pai hoi thon ( Thu ky )

12. Biéu quyét nghi quyét Pai hoi (ONg:eiieiiiii i )

14. Vui lién hoan ( néu c6 )
II. Chuan bi phiéu bau, hom phiéu, hinh thirc trang tri
Thon chuan bi hom phiéu ( phiéu bau theo mau, c6 dong ddu UBND x3)
Ma két dai hoi:
Dai hoi thon ......
Nhiém ky 2024 — 2027.
Co t6 qudc, tugng hodc anh Bac Ho

B4 tri ban chu tich, ban thu ky, loa may phuc vu dai hoi ( c6 thé co hoa dé
ban va van nghé )
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